How to set up PA ABLE payroll deductions

This is a walkthrough for setting up a payroll deduction using the employee’s online access to
their PA ABLE account (or a loved one’s PA ABLE account). If the employee cannot do this
online, he or she may call our customer service line at 855-529-ABLE (Monday-Friday 8:00 a.m.
—5:00 p.m.) to have a form generated and sent to you.

Employees may also call PA ABLE to verify their direct deposit number, which they can give
directly to their HR/Payroll department to establish a direct deposit.

Here’s how to set up a PA ABLE payroll deduction:

1. Employee goes to http://www.PAABLE.gov and clicks on the My Account button.
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2. Employee signs in.
First time users
establish a username

Login to your PA ABLE account

Sign in

and password.

Username |

D Remember my username

Forgot username?

Want to begin investing with PA ABLE? Enroll Now

Have an account, but have never logged on? Create a username and password

More guestions about logging in? Learn more

3. Employee is then logged into the account and can click on Manage recurring contributions

setting from Overview menu.
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Change investment options

View profile and documents

Balance: $6,767.07

as of 07/10/2019
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Note: The balance shown for each month is as of that menth's last business day and is not adjusted in

the event of subsequent transaction reversals.

4. Employee clicks on Go to payroll deduction at the bottom of the page.

If you would like to start, change, or stop contributions by payroll deduction, you may do that in the Profile &

Documents section of this website.

Go to payroll deduction




5. Employee clicks Change payroll

. . Change payroll Instruction
instruction.

Amount per paycheck

6. Employee enters the amount he or she would
like withheld per pay and hits Next.

7. Employee confirms the amount per pay and
clicks Submit.

8. IMPORTANT: To establish the payroll deduction, enter the employee’s direct deposit
information into the company’s payroll system.
a. The payroll department (or an employee with self-service access) can enter the
modified PA ABLE account number and routing number (011001234) as a direct
deposit in the company’s payroll system, or

b. The employee may print PAABLE
and return information to
their paer” department Print your Payroll Deduction Instructions

to start withholdings
(may not be required). palrrta

Note: To edit or stop a payroll direct
deposit, the employee would contact his
or her employer, not PA ABLE.




